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	ADOLF KOMLA KAGLO








                    Tel:     00(233) 552-50-30-50

        00(233) 596-900-875







Email: komla200@gmail.com
Nationality: Ghanaian



Language: French and English
PERSONAL STATEMENT

	OBJECTIVES


I’ am an experienced accountant looking for a new opportunity within a large or small operation.  Ability to speak and write French and English.

Skilled accounting professional with 10+ years of experience. Strong understanding of all aspects of accounting and financial management. Proven ability to manage multiple assignments. Process reputation as a self-directed professional with excellent problem solving, analytical and communication skills.

Proven track records of performing work in an ethical manner while consistently maintaining the integrity of all financial data. Strong relationship- building skills and effective collaboration with management, coworkers and clients.
ERSONAL STATEMENT

	TECHNICAL SKILLS


· Outlook

· Word, Excel,
·  PowerPoint and Access
· Sage Accounting (X3) and Tally.
	EDUCATIONAL AND QUALIFICATION HISTORY


· 2014 – Executive Certificate in Project Management

Africa Centre for Capacity Building (AFCAB)

TEL: (00233) 302 914 047
· 2008- 2011 
 Bachelor of Arts in Business Studies.
Wisconsin International University College, Ghana

Degree Awarded by University of Cape Coast – GHANA
TEL: (00233) 302 907 057
· 1999-2003 - GCE Advance Level Certificate (A LEVEL)
         Stream G2, Management Accounting 
         Baccalauréat/Techniques Quantitative de Gestion


         University of Lomé – Togo.
	EMPLOYMENT


● Assistant Finance Manager

SYLVA SPARE PLUS CO. LTD

2013 – 31/10/2020
	RESPONSIBILITIES


· Bookkeeping: Verifying original invoices, pro-forma, receipt, way-bill, and posting or recording the company financial transactions.
· Prepared monthly reconciliation of the bank accounts and carrying out banking transactions.
· Enter general ledger data, ensuring correct coding for payment are accurate in the system,
· Process monthly financial reporting (Management account).
·  Follow up of customers and monthly reconciliation of Account receivable and payable.
· Analyze of all general ledger accounts (Payables, receivables, Income & expenses) and adjust/propose corrections where necessary
· In charge of the company petty cash (Weekly cash control with the Chief Financial Officer)

· Assisting with the preparation of year-end accounts and statutory accounts.
· Aid in preparing required documentations for annual financial audits.
· Follow up of customers account to ensure that payments have been made on time by sending ledger of account and reconciliation of their account.

· Manage tax payments and Monitor and report on accounting discrepancies

· Preparation of Inter-company reconciliation.

	EMPLOYMENT



Accountant 

Golden Exotics Limited, Accra

2006 – 2013
	RESPONSIBILITIES


· Ensure monthly stock taking of the three sites of the company in collaboration with the financial controller and prepare a report to the managements about the final stock and the disposal of obsolete items,
· Ensure quarterly tracking of fixed assets of the three sites of the company and make recommendations to the technical manager and also accounts for their utilization and management of surplus.
· Prepared monthly reconciliation of the bank accounts,
·  Bookkeeping: Posting or recording the company financial transactions.
· In charge of the company petty cash, manage accounts payables and accounts receivable. 

· Match invoices to receipts and check all pricing. 

· Complete deposits and post cash to accounts. 

· Process month-end financial reporting. 

· Prepare reports for the tax accountants and assist the controller. 

· Manage physical inventory process and identified layout improvement that increased efficiencies and alignment with financial ledgers.
· Enter general ledger data, ensuring correct coding for payment are accurate in the system,
· Prepare journal entries, working papers and departmental analysis for quarterly and year-end audits,
· Adjusting entries booked during the year under review and maintaining of all audit files.

· Produced monthly financial summaries and reports.
· Implementation of audit recommendation relating to the management of fixed assets and inventories.
· Participate in the audits on the company.
	WORKS EXPERIENCES


October 2011- August 2012: National Service at Golden Exotics Limited.

 Responsibilities: 
· Bookkeeping: Posting or recording the company financial transactions.

· In charge of the company patty cash, manage accounts payables and accounts receivable. 
· Match invoices to receipts and check all pricing. 

· Complete deposits and post cash to accounts. 
· Prepared monthly reconciliation of the bank accounts,
	OTHER EXPERIENCES


1994 - To date:
Member of Ghana Red Cross Society – Member of natural disaster management team and first aid worker.
1996 First Aid training and Instructor in Togolese Red Cross Society. Participating in various activities about VIH/AIDS programs.
	PERSONAL AMBITION


Exemplify the highest standards of professional behavior and performance.
	HOBBIES


Reading, Sports (Football referee).
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